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Town of Fort Myers Beach 
COMMUNITY DEVELOPMENT DEPARTMENT 

Supplement PH‐A 

Additional Required Information for a Special Exception Application 
 

This is the second part of a two‐part application.  This part requests specific 
information for a special exception.  Include this form with the Request for Public 
Hearing form. 

 

 

Project Name: 

Authorized Applicant: 

LEEPA STRAP Number(s): 

 
 

 

Current Property Status: 

Current Zoning: 

Future Land Use Map (FLUM) Category: 

Platted Overlay?  yes  no FLUM Density Range: 
 

 

Requested Action: 

[   ] Use of premises in the EC (Environmentally Critical) zoning district for: 

 

 

 

[   ] Use of premises in the   zoning district for: 
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PART I 

Narrative Statements 
 

 

A. Request for:  (indicate the proposed use that requires a special exception) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

B. Reasons for request: (state how the property qualifies for a special exception 

and what impact granting the request could have on surrounding properties. 

Direct these statements toward the guidelines in LDC Section 34‐88) 

The property qualifies for a Special Exception because: 
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Granting the requested Special Exception could impact surrounding properties 

as follows: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PART 2 

Submittal Requirements 

 

All applications for a special exception must submit fourteen (14) copies of this 

application form and all applicable exhibits. 

 

Required Items 

• Public Hearing Request Form 

• Supplemental form PH‐A 

• Site Plan (to scale) including the current use of all existing structures    on 

the site, and those on adjacent properties within 100 feet of the perimeter; 

all proposed structures and uses for the site; and any proposed fencing 

and screening. 

• Fee in the amount of $3800.00/$3300.00 for an amendment    
 

 

For New Communication Towers: 

a.  Lee County Application for Communication Tower 

b.  Shared‐Use Plan Agreement 
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For Consumption of Alcoholic Beverages (COP) license approval: 
 

 

a.  Notarized authorization from the Property Owner to apply for permit 

b.  A statement indicating the type of establishment, the type of state 

license to be acquired, and the planned hours of operation.  Also indicate 

if the request includes outdoor seating areas and indicate the seating areas 

and capacity on the site plan. 

c. A map showing the locations of other properties within 500 feet of the 

request where consumption‐on‐premises uses are already in operation. 

d. The site plan must include the public entrances and exits to the 

building, the floor area and proposed seating capacity, and floor area and 

seating capacity of any areas within the building subdivided between 

restaurant and bar/lounge areas. The site plan should also indicate the 

parking area, including the spacing and the locations of entrances and 

exits. 
 

 

For transit terminals: 

The site plan must indicate the location of the bus stalls; commuter 

parking areas, if provided; taxi waiting stalls; circulation pattern for buses 

including the entrances and exits; and the location of any building(s) 

housing the terminal and waiting areas. 
 

 

For use of the EC zoning district: 
 

a.  If the location of the request is in the portion of the EC zoning district 

between Estero Boulevard and the Gulf of Mexico, provide a survey 

meeting the requirements of Chapter 62B‐33.0081 of the Florida 

Administrative Code, also including the precise location of the (1978) 

Coastal Construction Setback Line for Estero Island recorded in Plat Book 

33, Page 3, of the Official Records of Lee County, Florida. 

b.  The site plan must indicate the precise location of the request on the 

subject property and any related details of the existing conditions or 

planned improvements to the subject property.  For areas in the EC 

zoning district between Estero Boulevard and the Gulf of Mexico, the 

precise location of the request in relation to the (1978) Coastal 

Construction Setback Line must be shown on the site plan. 
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Guide to Filing Supplement PH‐A for Special Exceptions 
 

 

Case Number will be inserted by Community Development staff. 

Project Name must be the same as the name used on the Request for Public 

Hearing form. 

Authorized Applicant must be the same as on the Request for Public Hearing 

form. 

STRAP numbers must be the same as on the Request for Public Hearing form. 

Current status of property must be the same as on the Request for Public 

Hearing form. 

Requested Action: Indicate the nature of the request and include the current 

zoning of the property. 
 

 

Part 1 Narrative Statements: 

“Request for…” 

Indicate the nature of the request that requires a special exception, and explain 

why it requires a special exception.  Describe the relationship of the requested 

use to any existing use(s) of the property, if applicable. 
 

 

“The property qualifies for a special exception because…” 

Explain why the request and the subject property qualify for a special exception. 

Address the standards for decision‐making for special exceptions that are 

provided in the Land Development Code, as follows: 
 

 

• Whether there exist changed or changing conditions which make approval 

of the request appropriate. 
 

 

• Whether the request is consistent with the goals, objectives, policies, and 

intent of the Fort Myers Beach Comprehensive Plan. 
 

 

• Whether the request meets or exceeds all performance and locational 

standards for the proposed use. 
 

 

• Whether the request will protect, conserve, or preserve environmentally 

critical areas and natural resources. 
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• Whether the request will be compatible with existing or planned uses ad 

not cause damage, hazard, nuisance, or other detriment to persons or 

property. 
 

 

• Whether a requested use will be in compliance with the applicable general 

zoning provisions and supplemental regulations set forth in Chapter 34 of 

the Land Development Code. 
 

 

“Granting the requested special exception could impact surrounding 

properties as follows…” 

Explain how this request, if granted for the subject property, could affect the 

surrounding properties and the existing or planned uses on those properties. 

 

Submittal Requirements Check List and Filing Guide 
 

 

____  A completed Public Hearing Application Form.  

 

_ _   A  completed Supplemental form PH‐A.  

 

____  Site Plan. The site plan should be to scale and should indicate the location 

of the request on the property.  Existing buildings and other improvements (such 

as swimming pools, fences, decks, or parking lots) should also be shown on the 

site plan.  The site plan should also indicate the existing uses on adjacent 

properties. Also include any additional relevant detail related to the specific 

request. 
 

Guide to Filing Supplement PH‐A for Special Exceptions 
 

Case Number will be inserted by Community Development staff. 

Project Name must be the same as the name used on the Request for Public 

Hearing form. 

Authorized Applicant must be the same as on the Request for Public Hearing 

form. 

STRAP numbers must be the same as on the Request for Public Hearing form. 

Current status of property must be the same as on the Request for Public 

Hearing form. 

Requested Action: Indicate the nature of the request and include the current 

zoning of the property. 
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Part 1 Narrative Statements: “Request for…” 

Indicate the nature of the request that requires a special exception, and explain 

why it requires a special exception.  Describe the relationship of the requested 

use to any existing use(s) of the property, if applicable. 

“The property qualifies for a special exception because…” 

Explain why the request and the subject property qualify for a special exception. 

Address the standards for decision‐making for special exceptions that are 

provided in the Land Development Code, as follows: 

 

• Whether there exist changed or changing conditions which make approval 

of the request appropriate. 

• Whether the request is consistent with the goals, objectives, policies, and 

intent of the Fort Myers Beach Comprehensive Plan. 

• Whether the request meets or exceeds all performance and locational 

standards for the proposed use. 

• Whether the request will protect, conserve, or preserve environmentally 

critical areas and natural resources. 

• Whether the request will be compatible with existing or planned uses ad 

not cause damage, hazard, nuisance, or other detriment to persons or 

property. 

• Whether a requested use will be in compliance with the applicable general 

zoning provisions and supplemental regulations set forth in Chapter 34 of 

the Land Development Code. 
 

 

“Granting the requested special exception could impact surrounding 

properties as follows…” 

Explain how this request, if granted for the subject property, could affect the 

surrounding properties and the existing or planned uses on those properties. 

 
EXPLANATORY NOTES 

Please do not print, copy and submit these instructions 

 

Please submit required applications, supplemental information, exhibits and documents to 

zoningpermits@fmbgov.com .  

Application fees are set by resolution of the Town Council of the Town of Fort Myers 

Beach and must be paid before any materials submitted will be considered an application.  
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The applicant is responsible for the accuracy and completeness of this application. Time 

delays or additional expenses necessitated by submitting inaccurate or incomplete 

information will be the responsibility of the applicant. Decisions regarding requests to 

waive submittal requirements are at the discretion of the Community Development 

Director and may not be appealed.  

All information submitted with the application becomes a part of the public record and 

will be a permanent part of the file.  

Explanatory Notes – Part I  

A. Applicant’s name: The applicant may be the landowner or an authorized agent.  

B. Relationship of applicant to property: Indicate if the applicant is the property 

owner, and if so, the type of ownership. If the applicant is not the owner of the 

property, indicate the relationship of the applicant to the owner and submit a 

notarized authorization from the owner(s) to the applicant.  

C. Agent’s name: If the applicant will have others representing him/her in processing 

the application, indicate name, address, and phone number. 

D. Other agents: Provide contact information for any other agents that may be 

involved in the request. 

Explanatory Notes – Part II  

Indicate the requested action.  

Explanatory Notes – Part III  

If waiver of any application requirement has been approved by the Community 

Development Director, attach a copy of the approval. Please request waivers prior to 

applying. Exhibit 3-1 

Explanatory Notes – Part IV   

A. If the property owner is an individual or husband and wife, check the box and 

provide the information.  
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Explanatory Notes – Part V   

A. If there are multiple property owners exhibit 5-1, complete the disclosure form and 

include the names and mailing addresses of all persons or entities having an 

ownership interest in the property, including the names of all stockholders and 

trust beneficiaries. Disclosure is not required of any entity whose interests are 

solely equity interests that are regularly traded on an established securities market 

in the United States or another country.  

B. If more than one parcel is involved, submit a list of all property owners and their 

mailing addresses. Provide a map keyed to the list of property owners showing 

their interests. The applicant is responsible for the accuracy of the list and map 

Exhibit 5-2  

C. Where the property is a condominium or timeshare condominium, the application 

must be initiated by both the condominium association and no less than 75% of the 

total number of unit owners. To verify ownership, the list of property owners must 

be identified by unit number and/or timeshare period as applicable, along with 

proof that the owners who did not join in the application were given actual written 

notice of the application by the applicants, who must verify the list and the notice 

by sworn affidavit. Attach this affidavit as Exhibit 5‐3. 

D.  In addition, a letter of opinion from an attorney licensed to practice law in the State 

of Florida addressing the considerations in LDC Section 34‐201(a)(1)b.3. must be 

attached as Exhibit 5‐4. 

Explanatory Notes – Part VI 

A. Include the street address of the subject property. List STRAP number. If more than 

one parcel is involved, list all STRAP numbers. If you don’t know the STRAP 

number, you can look up the property in the records of the Lee County Property 

Appraiser at http://www.leepa.org. If the application includes only one or more 

undivided platted lots within a subdivision officially recorded in the Plat Books of 

Lee County, Florida, identify the property by lot number(s), block if applicable, 

subdivision unit if applicable, subdivision name, and plat book number and page 

number. If the property is not one or more undivided platted lots or is in an 

“unrecorded” subdivision, attach a metes and bounds legal description giving 

accurate bearings and distances for each course. If multiple parcels are involved, 

the metes and bounds legal description must describe the perimeter of the entire 

property subject to the request. The initial point in the description must be related 

to at least one established identifiable real property corner, such as a government 
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corner or a recorded corner. The bearings used in the description must be clearly 

referenced to a well‐established and monumented line. Exhibit 6-1 

B. Submit a Boundary Survey meeting the minimum technical standards for 

surveying set out in Chapter 61G17‐6 of the Florida Administrative Code. Make 

sure that the surveyor is aware of any specific needs of the survey (location of 

Coastal Construction Lines, locations of existing structures, locations of easements, 

etc) that are relevant to your request. The perimeter boundary of the entire subject 

property should be indicated clearly with a heavy line. Exhibit 6-2 

C. Provide the property dimensions or the approximate dimensions if the property is 

not a regular quadrilateral.  

D. Describe how to get to the property starting from either the Sky Bridge or the Big 

Carlos Pass Bridge (specify which). Exhibit 6-3 

E. If there are any deed restrictions or covenants that might affect the requested 

action, provide the information. Exhibit 6-4 

F. A narrative statement detailing how the restrictions/covenants may or may not 

affect the request is attached as Exhibit 6-5 

G. Attach a list of the surrounding property owners within 500 feet of the perimeter of 

the area of the request. Also include two sets of mailing labels providing the names 

and addresses of the owners on this list, and a map showing the parcel boundaries 

within the 500‐foot radius Exhibit 6-6. This information can be acquired for a small 

fee by requesting a “variance report” from the Map Sales Office at the Lee County 

Property Appraiser’s Office. Contact information for the Property Appraiser can be 

found at http://www.leepa.org.  

H. Indicate the Future Land Use Map category or categories of the property as shown 

on the Fort Myers Beach Comprehensive Plan’s Future Land Use Map, and whether 

the property is located in the “platted overlay” on the map.  

I. Indicate the current zoning of the property. In most cases the current zoning is 

shown on the official zoning map of the Town of Fort Myers Beach, as adopted by 

ordinance. If zoning actions affecting the subject property have been taken since 

March 2004, call Town Hall to verify the current zoning.  

Explanatory Notes – Part IV & V 

The applicant must have either of the affidavits in Part V & VI, notarized, signed and 

submit, as applicable.  
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